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GUIDE TO COMPLETING THE APPLICATION

If this is the first time you’re taking part in a Laziodisu competition, hurry up and get your PIN.

Toll free number
800723999

You must have a PIN to submit your application

TOLL
FREE
NUMBER
8 0 0 www.laziodisu.it
723999
All the
information
is on the website
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If this is the first time you are taking part in a
Laziodisu competition, you have to register
before you complete the form.
Remember that you can participate even if you
haven’t enrolled yet or don’t have the result of
your test!

Section 1 - Registration
If you have already participated in a Laziodisu
Call to Competition in previous years, you can
bypass the registration phase and go straight to
the reserved area.
Complete this section carefully: the information you enter must be
identical to the information in your identity document and what you
stated when your tax code was issued. If not, it will be difficult for
us to check your registration and any payments made may not
reach you.

Important dates
Remember that you can submit your application

from May 5 to July 28, 2016 at 12pm
You can add to your application or correct any errors

from August 2 to 10, 2016 at 5pm
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Tax Code:
You need a tax code to be able to register. Find out how to get one.

Italian and foreign students residing in Italy receive the tax code on a
health card.
If you’ve lost it, you can get a new one by going to your nearest
Tax Office.
For information, visit the web page
https://telematici.agenziaentrate.gov.it/RichiestaDuplicatoWeb

Non-resident students who need to obtain a tax code can apply for one
from the Italian consular authorities in the country of
residence.

check out this link to find the Italian Embassy in your country
http://www.esteri.it/mae/en/ministero/servizi/italiani/rappresentanze

The tax code is issued by the Consulate through the
computerised link with the Italian Revenue Agency and a
certificate is given to the applicant.
Alternatively, the request may be submitted personally or through a
person who has been specifically delegated:
- to any territorial office of the Revenue Agency;
- to the Operative Centre Pescara (Centro Operativo Via Rio Sparto,
21 -651 29 Pescara).
At the time of the request, the applicant must present a valid identity card.
If the claim is made by proxy, the delegate must show a valid ID and a
copy of a valid identity card of the applicant.
The documentation, as well as to prove the identity of the subject,
must prove the legitimacy of the presence of the subject in Italy.
At the time of the request, the Revenue Office will issue a
certificate of attribution.
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PERSONAL DATA

Name and surname

When completing this section, check the data you have entered carefully. For
example, if you have two names and you stated this name when your tax code was
issued, you must enter it in full, even if no-one ever calls you by both names.
Do not use diminutives or letters with accents.

Country of birth

Section 1 - Registration

Check that your entry is correct.
If you are a foreign student, you will not be asked to enter your
province or municipality of birth, but only to indicate the country you come
from.

You must have a tax code to submit your application.
For further information, read the focus “Tax Code” on page 3.

Identity document

It doesn’t matter which document you enter, but remember that you will need to know the
type of document and its number to be able to retrieve your password.
So, remember which one you chose.
Remember that in Italy identity cards are issued by the municipality where you
live, passports by the central police station and driving licences by the Department of
Transport (DTT), formerly the Motorizzazione Civile (MC - Traffic Authority).

Email address, mobile phone and send sms

The email address you enter must be personal. Laziodisu will use it to send all
communications to you.
Check carefully that you’ve entered it correctly. Remember that you will also receive your
new password at this address if you ever lose it. So, if you use more than one email address,
memorise the one you chose.
A mobile phone number is essential for receiving your PIN. Remember that the
privacy law states that only the recipient of the study grant can receive information from
Laziodisu, so enter your own personal number.
Remember that the PIN will only be sent to phones subscribed to Italian phone
providers.

You’re just a few clicks away from completing your registration!
continues
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continuation

PERSONAL DATA

User name and password

You can choose whichever ones you like.
The system will tell you if an identical user name to the one you have chosen is already
in use. If this happens, you will have to choose another one.
We suggest that you make a note of your user name and password. You will need
them later to access your personal area

Section 1 - Registration

Click on "send” to complete the
registration!

What do I do now?!
Go back to the home page of the website www.laziodisu.it
To continue filling in the application, you now need to open the link “access reserved area” and
then enter the user name and password you chose when you registered.

Click here to submit a new
application (if this is the first
time you are submitting an
application).

now

Click on “Edit” to fill in the form

skip to the “Personal Data” section
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How does the form work?

You’ll find a lot of the information here that you entered when registering. We
recommend that you re-read it and check that what you stated is true, especially the
info about your citizenship and marital status.

If you cannot pass to the next box,
check that you have filled in the fields
“citizenship” and “marital status”.

Section 2 - Personal data
If you have just registered or participated in previous years, this section
will already be completed.
In any case, check that the information is correct.

You must have a tax code to be able to
submit your application.
If you are abroad and cannot go to the Tax Office, you
can go to the Italian Embassy or the Italian Consulate
in your country. Remember that you cannot complete
the registration without a tax code.
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Section 2 - Personal data

The yellow dots indicate which sections you still have to fill in. The red dots
indicate that you need to complete the previous section.
Remember that the dots only turn green after you’ve entered all the data.

Art. 1 4

?
?

Section 3 - Residency
The information you enter in this section will directly influence the
amount of the study grant.
What you state here and in the next section - “Domicile” will be
decisive in allocating the status of “Off-site”, “Commuter” or
“Calculated commuter”.
So, take care filling in all the fields.

Residence is the address where you normally live on your
own or with your family.
Domicile is the address where you have decided to live temporarily whilst you
are studying.
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Section 3 - Residency

If you have any doubts about filling in
this section, we recommend you read
article 1.4 of the Sole Call to
Competition for the academic year
2016/2017 or ask at your local ADISU

Section 3 - Residency

If you are an Italian student or a foreign student
living permanently in Italy
select the province and then the municipality where you
live on your own or with your family.
Remember that any changes to your residence must
be promptly communicated to the Competition
Benefits Office of your local district ADISU, even if
the change takes place after the final ranking has
been published.

If you are a foreign student

Select the country and town, and enter the address where
you live in your country of origin.
If you don’t know the province, you can leave the field
blank.

When you have completed all the fields,
click on "Send". If everything is OK, the
“Residence” dot will change from yellow to
green.

Skip to the “Domicile” section
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Art. 1 4

Section 4 - Domicile
If you have any doubts about filling in this section, we recommend
you read article 1.4 of the Sole Call to Competition. If you have any
doubts, ask at your local ADISU.
Remember that any changes to the information communicated when
completing the form (termination of contract, signing a different contract,
etc.) must be promptly communicated to your local district ADISU.

The information you enter in this section will directly influence
the amount of the study grant.
What you state in this section will be decisive in allocating you
the status of “Off-site”, “Commuter” or “Calculated commuter”.
So, take care filling in all the fields.

IMPORTANT DATES
Deadline for signing the contract

To be considered “off-site”, your contract must be signed by
30 December, 2016.

Deadline for filling in the contract details in the
form.
Remember that you can only be considered “off-site”
if, by 30 January 2017, you have registered the
contract and have uploaded it using the same PIN
with which you transmitted the application.
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Please note: If you do not indicate that you intend to pay for
accommodation, you cannot be considered “off-site” even if you
have a rental contract.

Domicile for the 2016/2017 academic year

Select “Yes” if during the 2016/2017 academic year you are going to
live in a different house than the one where you are resident and
intend to sign a paying rental contract lasting10 months, registered
with the Italian Tax Agency in the municipality where you are studying
by December 30, 2016.
If you enter "No" skip to the next section "Legal domicile".
Remember that if you enter “No”, you cannot be considered “offsite”.

Address of place of domicile

If you entered “yes”, you will be asked to specify the address, remember that if
you have not yet signed and registered the contract, you only have to indicate
“Province" and “Municipality of domicile”, and leave the other fields blank.
You can enter the other information yourself before 30 January, 2017, using
the PIN.

Section 4 - Domicile

If you are staying with friends or relatives and have elected for
unpaid domicile, you will not be asked for the contract details. Skip
to the next section. You will not be considered “off-site”.

Specify the type of contract here. If you have been chosen for an
Erasmus project, indicate it in this section and fill in all the fields
that appear on-screen.

Remember that if you do not communicate your
intention to pay for accommodation and do not at least
enter the municipality where you are going to live, even
if then you produce a contract, you will be considered a
“Calculated commuter”!
Students living abroad must enter a place of
domicile in Italy.
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If you apply for an accommodation place, you do not
have to sign a contract before you find out if you have
been awarded a place.
Those eligible for accommodation places have time to
sign the contract up to 30 January, 2017.

If when you fill in the application, you have not yet signed a paying rental
contract, but intend to do so by 30 December, 2016, enter “Yes” to the question
about whether your place of domicile is different to your place of residence, and
just fill in the fields “Province" and "Municipality of domicile".

If you live in a religious institute, college or a private students’ hall of residence,
and so do not have a contract to register, the form will ask you to specify the
monthly cost and how long you have committed to stay.
Remember to keep the receipts that may be asked to produce in the event of
checks.
Section 4 - Domicile

The form will ask you to specify the type of contract.
If you have signed and registered a paying rental contract, the form will ask you to
specify the name of the lessor and the registration number at the Tax Agency. This
information can easily be found on the contract.
If you have a contract from last year that has not yet expired, enter the expiration
date and the serial number indicated on the contract. Remember, however, that you
must send a copy of the renewed contract as soon as possible to the Competition
Benefits Office in order to maintain your “off-site” status.
If you are leaving for Erasmus, choose the option "Erasmus contract" and
enter the contract details by December 30, 2016.
If you have signed a paying rental contract, remember that you can
enter contract details yourself before January 30, 2017, using the
same PIN that you used to send in the study grant application. If
you do not complete this procedure, you will be considered a
"calculated commuter", regardless of the municipality where you
reside.
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Section 5 - Legal domicile
Indicate the address where you want to receive any official
correspondence sent by Laziodisu.
Choose an address where you are sure that someone can
receive a registered letter, for example, or can at least guarantee
that the correspondence will not get lost.

Complete this section only if you want to
receive communications at a different
address than the one where you reside or
are domiciled.
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?!
?!

How can I declare my credits before August
10, 2016 if I have to submit my application by
July 28? Will I lose the credits obtained after
July 28? Do I have to make a prediction?

Absolutely not! Enter the credits you
already have on July 28, 2016.
Any credits obtained after July 28
can be entered from August 2 to 10,
2016.

Section 6 - Enrolment
In this section, you will be asked to enter the information about
your university career.
If you are not sure if you have passed the test or if you are still
undecided about the faculty you are going to attend, remember that
during the week set aside for modifications, you can modify the
university/faculty/course yourself.
Remember that you can participate even if you haven’t
enrolled yet

Important dates
You have until March 31, 201 7 to enrol, so you can
participate in the competition even if you are still waiting to
find out your test results or waiting to graduate.
You can declare your credits up to August 10, 2016.
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If this is your first enrolment at university
or the first year of a specialised degree
Select the university from the drop down menu. You can then make your own changes
up to August 10, 2016 or later, by going to your Competition Benefits Office of your
district ADISU.
If your course will be held on a separate site (that is, a site that is not at the university),
select Yes. If you don’t know yet, select No.
You can change this choice in the week set aside for modifications. You can go to
your district ADISU later.
Remember that if you attend a separate site, you will be only considered “off-site” if you
elect domicile in the municipality where you are attending the course. This information
can influence the amount of your study grant.

Section 6 - Enrolment

If you can’t find the course you’re attending among the ones prompted in the form,
don’t worry. Choose a similar one and give priority to choosing the right type of course.
If you have any doubts about the course you are attending, ask for information at the
secretariat of your faculty.
If you don’t know your registration number, leave the field blank.

If you are enrolling on a first year again
after having given up your studies, read
the next section as well. If not… skip it!

Continues on the next page

If you have already graduated from a three-year degree, answer “Yes”.
If you haven’t graduated from a three-year degree course yet, but are taking part in the Call
to Competition as a first-year student of a specialised degree, answer “No” and fill in the
fields visualised by the form.
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First-year students who withdrew
from their studies and enrol in
the first year again
If you are already enrolled at university, answer "Yes” if you have obtained credits
which will allow you to shorten the statutory duration of your course. For example, if
after acknowledgement of an academic qualification received abroad, you are allowed
to enrol directly in the third year.
If this is the very first time that you are enrolling at university, answer "Yes” only if the
university awards you credits from extra-university activities like ECDL, language
courses, etc. for example.

Remember that if you have already received one or more Laziodisu study grants,
you cannot participate as a first-year student again unless you pay back all the sums
already received and refund the cost of any services you used.
If you have withdrawn from your studies, contact the Competition
Benefits Office of the district ADISU before the deadline of the Call to
Competition, to sort out your position because the system won’t let you enrol again as
a first-year student without the intervention of the Office
Remember that in addition to making an official withdrawal from
your studies at the secretariat of your faculty, you must also
inform the competition Benefits Office of your local ADISU.
You cannot participate as a first-year student again if you have
received credits from your previous degree course.
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Section 6 - Enrolment

Withdrawing from your studies means you have
formally presented your withdrawal at the secretariat of
your faculty. Simply not attending your course any more is
not considered a withdrawal.

Students who enrol in subsequent years after the first
If you can’t find the course you’re attending among the ones the form suggests,
don’t worry.
Choose a similar one and give priority to choosing the right type of course.
If you have any doubts about the type of course, ask for information at the secretariat of your
faculty.

For detailed help on completing
the Merit and Previous studies
section, go to the next page.

Continues
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Section 6 - Enrolment

If you are undecided about the type of year of the course, here is a simple way of checking it.
Think about the length of the course you are attending and assess how many years you’ve been
enrolled.
If, for example, you are attending a three-year course and you are enrolling for the fourth time at the
university and have never repeated a year, you are on your first supplementary year beyond the
prescribed duration.
If you are enrolling for the fifth time on a three-year course, then you are on your second
supplementary year beyond the prescribed duration, etc.
Students who are enrolling for the third time on a specialised degree, are on first supplementary year
beyond the prescribed duration… etc.

Details on the Merit section
Enter the number of exams here that you have passed since the first year you enrolled by
August 10, 2016 excluding qualifications and credits from activities that don’t include a
grade.
In this field, enter all the valid credits for calculating the merit requirement, without
making a distinction between those from exams and those from other activities
(qualifications, internships, placements, seminars, elective educational activities, etc...)
and recognised credits.
In this field specify the number of credits, from activities other than exams, which the
university recognises as part of your study curriculum and for which it has allocated
credits.
The credits stated in this field must be certified by the secretariat (for
recognition purposes).
If you declare credits from internship hours carried out in the 2015/2016 academic year,
remember that they are only valid if they refer to activities carried out before August 10,
2016. The certificate issued by the secretariat must be attached to the application. If you
don’t know who issues it, ask at the secretariat of your faculty. Failure to pass the
internship exam by August 31, 2016 will lead to the credits from the internship being
annulled.

ANSWER YES - only if the credits you have accumulated by August 10, 2016 are not
sufficient to achieve the requested merit requirements.
If you are enrolling in the second year of three-year or single-cycle specialised degree
course, remember that you can use the bonus only if you have at least twenty credits
by August 10, 2016.
ANSWER NO - only if the credits declared in the field “Total sum of credits” are already
equal to or greater than the minimum requirement requested for the year of your course.

in the second year you can use

you are using
the bonus for
the first time

}

5 points

in the third year (or in the second year of a specialised degree), you can use

12 points

a first supplementary year (three-year degree) or from the fourth year
onwards, you can use

Section 6 - Enrolment

Before answering this question, make sure that you figure among those who can
use the Bonus (art. 8 of the Call to Competition).

Enter a value only in one of these cases:
If you have transferred from another university/faculty course and have asked for
recognition of some of the credits/exams that count towards reaching the new the new
degree by allowing you to “skip” some years.
You were enrolled at foreign university and have requested recognition of the exams
you took abroad that are, therefore, counted towards completing your degree in Italy.
Remember that if you fall into one of these two categories, you cannot request
bonus points

YOU CANNOT
ASK FOR A
BONUS IF:

- you are enrolled on second level specialised degree
courses, with academic qualifications for courses under
the old system and/or foreign qualifications;

- you are enrolled on second level specialised
degree courses which switched from the old to the new system to obtain a
three-year degree:
- you are enrolled on the first year course for new students of three-year degrees, twoyear specialised degrees, or single-cycle specialised degrees/Masters;
- already have enough credits to obtain the benefits indicated in the call to competition;
- you have shortened your university career in various ways.

15 points

Any partially used bonuses can be used during the rest of your university career.
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Art. 1 1

Section 7 - Family unit
?
!

This section is reserved for foreign students.
Complete this section very carefully.
Read article 11 to check if you have the prerequisites to be considered
an independent student.
The answers you give in this section will determine what you see in the
section on Income.
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Are you an Italian student?

Please note: If you are an Italian or foreign student
with income in Italy, you won’t be asked to enter the
data about your family unit.
Laziodisu will retrieve this information directly
from INPS.

Section 7 - Family unit
19

Are you a foreign student?

Remember to count yourself in the overall number of components in
your family unit.

Specify how many members of your family live
outside Italy. The amount of the study grant
depends on this information

Section 7 - Family unit

In the field “Number of other people living in the applicant’s household”,
you must indicate the number of people living with you other than your
siblings and parents.
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Articl
es
11,
12,
13

Section 8 - Financial data

Important dates

+

?
!

The ISEE certification is officially valid only if it is signed by
July 28, 2016 and present in the INPS databases by September
19, 2016.
Request the ISEE value for assisted services for the
right to university study by July 28, 2016.
Check that you have specified that the ISEE value
“applies to assisted services for the right to university
studies” and that your tax code is indicated next to this
wording.

Please note that failure to respect these dates constitutes
grounds for exclusion from all benefits.
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Are you an Italian student?

Please note: if you are an Italian or foreign student
with income in Italy, you will not be asked to enter
information about your family unit.
Laziodisu will retrieve this information directly
from INPS.

Section 8 - Family unit

On the ISEE certification, your assets are indicated by the ISP. Laziodisu
will calculate the ISPE by dividing the ISP value by the scale of
equivalence.

You will not be asked to enter the ISEE/ISPE
values. Laziodisu will retrieve them directly
from INPS.
If any member of your family is disabled, fill
in the specific fields.
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Are you a foreign student?

Please note: the number of components must be the same
as that stated in the previous
section
Students from one of the EU countries can selfcertify their income and family assets.

Section 8 - Family unit

If you experience problems getting
hold of the necessary documentation,
enter the temporary information you
have and contact your local ADISU as
soon as possible

If you are not an EU citizen, your income, assets and the information
on your family unit must be validated by the Italian embassy in your
country of origin (and not vice versa) which will issue you with
authenticated certificates to attach to your application.
The income and assets declared on this page by foreign students must
be identical to those indicated in the documentation issued by the
competent authorities of the country where the income was earned.
This documentation must be translated into Italian by the Italian
diplomatic authorities responsible for this area and must contain all
the relevant information about:
- family income in 2104
- movable and immovable property in 2015
- composition of the family unit at the time of submitting the
application
Remember that the documentation you submit must be translated
into Italian.
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Are you a non-EU student who, for proven reasons, cannot
obtain the income-related documentation required by the Call
to Competition?
For any countries where there are known to be proven difficulties in issuing certification by the local
Italian embassy, this documentation will be issued by the competent diplomatic representatives or
foreign consulates in Italy as per Annex D of this Sole Call to Competition.
If this applies to you, use Annex D of the Call to Competition to declare your income,
movable and immovable property and the number of people in your family unit: for
compilation, go to your country’s embassy in Italy.
Certification issued by foreign embassies in Italy may require authentication by the Prefecture.
Find out from your embassy if you need an apostille.

Check that you specify the income next to each family member. If the income is
zero, you must declare it.
The annual income of each member of your family must be converted into Euros
using the average exchange rate for the year in question as indicated in Annex
F of the Call to Competition (Source: Bank of Italy)

If necessary, remember to get the declaration by your embassy
authenticated at the Prefecture.
Placing an apostille and authenticating the deeds signed by
notaries, court clerks and judicial officers is the responsibility of the
Public Prosecutor; the Rome office is in Via Gregorio VII, no 122
and is open to the public on Monday and Thursday from 9am to
3pm, and on Tuesday, Wednesday and Friday from 9am to 1pm.
You cannot take more than one number or turn up in a group for
the same procedure!
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Art. 3

Section 9 - Benefits

Study grant?

?!

Accommodation place?

?!
?!

Select the benefits here you want to compete for; you can just apply
for a study grant, or an accommodation place and a contribution for
international mobility too.

?!

In this section you can request a
study grant, accommodation place
and a contribution towards
international mobility as well. The
contribution for mobility and the study
grant are compatible.

Important dates
On-line application submission - First phase July 28, 2016
On-line application submission - Second phase August 10, 2016
using the PIN (only for students who have submitted their
application by July 28, 2016)
Deadline for enrolment March 31, 2017.
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Request benefits
You can choose one or all three benefits.
Remember that if you apply for an accommodation place
and leave for Erasmus, you may only retain it for three months.
Remember that you can only move into the accommodation
after you have completed enrolment. Failure to enrol by March 31,
2017 will lead to the loss of all the benefits.

Section 9 - Benefits

The preferences indicated are not binding for Laziodisu which will allocate the
accommodation places based on the criteria indicated in the call to competition.
Where possible, however, Laziodisu will take them into account.

If you are a beneficiary of a Laziodisu study grant or you have been selected for a
collaboration grant (150 hours) at your university or you have been selected for an international
mobility project, answer NO to this question.
Answer yes only if you have a different grant than the ones indicated above.
Any study grants should refer to 2015.

Please note!

You can no longer request
payment in cash!
POSTAL SAVINGS BOOKS CANNOT BE USED UNDER ANY CIRCUMSTANCES

Student “winners” who do not
communicate their bank account details by
October 30, 2016 will not receive the first
instalment of the study grant with the first
applicable remit.
Within six months of being announced a winner,
you must, without fail, communicate your bank
account details to your local district ADISU.
If not, your right to a grant will be forfeited.

PAYMENTS CAN BE MADE TO ACCOUNTS IN YOUR
NAME OR JOINT NAME: YOU CANNOT ENTER THE
ACCOUNT OF YOUR PARENTS OR FRIENDS.
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How to request the PIN
Are you a first-year student, is this your first time entry in a Laziodisu competition or were you excluded in the past?
After completing registration on the website in your “reserved area”, enter the “Ostium”
section and continue authentication by following the various on-screen indications.
If this is the first time you have applied for a study grant, you can request a PIN by
going to an ADISU or by sending a registered letter to the offices. Remember to
sign the request and attach a copy of an identity document.
If you go to your local district ADISU in person or to the nearest ADISU, take a valid
identity document and a photocopy of it.
This procedure must be completed by August 10, 2016 at 12pm.
If you have lost the PIN you’ve already been allocated, contact the Competition
Benefits Office of your ADISU immediately.

Where do I find the
disclaimer for
requesting a PIN?

Do I need a PIN to fill in the application?

In the “Ostium” section! Remember to
sign and attach a copy of an identity
document. Make sure the expiry date of
the document is legible!

No, you only need the PIN to
submit your application from August
2 to 10, 2016. If you want to, you
can also enter it in the first phase.
Remember that the application is
only valid if you have sent it, by
entering the PIN, before 5pm on
August 10, 2016!

CHECK THE DATES!!

After completing this procedure, if you don’t receive a PIN within ten days, contact your district
ADISU.
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How to request a PIN

Access your “reserved area” and click on “Ostium”. Follow the onscreen indications.
This procedure must be carried out by July 28 if you request a PIN
by registered signed-for letter, or by August 10, 2016 if you go to
the offices in person.

After completing this procedure, if you don’t receive a PIN within
ten days, contact your district ADISU.

If I’ve confirmed the mobile
phone number already on
the system, do I have to
send the disclaimer?

No! The disclaimer should only be sent
if you change mobile phone number.
In this case, remember to sign and
attach a copy of an identity document.
Make sure the expiry date of the
document is legible!

IF YOU ALREADY HAVE A
LAZIODISU PIN,
USE IT AGAIN THIS YEAR!
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How to request a new PIN if you lose it
Adisu Roma Uno
Via Cesare De Lollis 22 - 00185 Roma

Contact your local district ADISU
immediately!

Opening hours (front-office)

Monday and Wednesday from 9am to 12.30pm
Tuesday and Thursday from 2.30pm to 4pm

Opening hours for telephone enquiries

Monday and Wednesday from 2.30pm to 4.30pm
Tuesday, Thursday and Friday from 9.30am to 12.30pm

Adisu Roma Due

Adisu Roma Tre

Via Cambridge 115 - 00133 Roma

Via della Vasca navale 79 - 00146 Roma

Opening hours

Opening hours

Monday and Wednesday 9am - 12pm and 3pm - 4pm
Friday from 9am - 11.45am

Contacts

Tel. 06.2041 0303 - 06.2041 01 306 - 06.2041 01 380

Monday-Friday from 9am to 1pm

Contacts

Tel. 06.55340729 - 06.55340733

Adisu Viterbo

Adisu Cassino

Via Cardarelli 75 - 01100 Viterbo

Viale dell’Università c/o College Studenti Folcara 03043 Cassino

Opening hours

Monday to Friday from 9.30am to 1pm
Tuesday and Thursday from 3pm to 4pm

Opening hours

Contacts

Contacts

Tel. 0761 .27061 0 - 0761 .270611

Telephone numbers:
06.497031 5- 06.49707533 - 06.49707534 - 06.49707535 06.4970 7536 - 06.4970 7542 - 06.4970699 - 06.49707614
- 06.49707655

Remember that you submitting the
application without a PIN is not valid.

From Monday to Friday from 9am to 1pm
Tel. 0776.391 71 1 – 0776.391 705 – 0776.3258239
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How to submit the application using the PIN
Whether you have confirmed the previously entered data or you have made changes to
the form, you must submit the application on-line using the PIN by August 10, 2016 at
5pm.
If you come from a non-EU country, before sending the on-line module, you must upload a
digital copy of:
a) the permit to stay (or paper documentation certifying the
request/renewal of the permit or at least a copy of your passport).
b) A statement of income/assets and the number of
family members in 2016 issued by the Italian Consulate in
the country of origin.
Remember in this case that you will be excluded if you don’t present
the original documentation at the Competition Benefits Office of the
local ADISU by March 31, 2017.
If you are an Italian student, but with income or assets abroad, remember to attach the original
income declaration form issued by the Italian Consulate in the country where the income/assets
were earned.

Deadlines
Compiling and sending the on-line application
from May 5 to August 10, 2016 at 12pm

Corrections of errors/mistakes and submission using the PIN
from August 2 to 10, 2016 at 5pm

Deadline for sending a registered signed-for letter to the ADISU requesting the PIN
August 2, 2016

Deadline for requesting the PIN on-line for returning students only
August 8, 201 6
Deadline for identification in person at the local ADISU offices
August 10, 2016 12pm

Enrolment
Deadline for enrolment for all benefits
March 31, 2017

Failure to respect the time frames and the requested procedures,
and the submission of the application using a different method
than via the PIN and/or not compliant with the above, will result in
exclusion from all the benefits, even if the on-line application has
been correctly filled in and submitted.

Contract
Signed (even for those who are eligible for an accommodation place)
December 30, 2016

Registration and submission via PIN
January 30, 2017

ISEE
Date signed

July 28, 201 6

Results

grants, Erasmus, etc.

Deadline retrieval INPS database

October 7, 2016

September 19, 2016

Final ranking accommodation
places

Final ranking graduation prize

Miscellaneous

September 19, 2016

Final ranking for study

by the first semester 2017

Deadline for passing internship exam
October 31, 2016
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Addresses and contacts
Go to your district ADISU to:

- check that your documentation is in order
- explain a special situation (not included in the Call to Competition)
- solve problems accessing the on-line application
- if you have problems with the password retrieval procedure

Adisu Roma Uno
Via Cesare De Lollis 22

Opening hours (front-office)
Monday and Wednesday from 9am to 12.30pm
Tuesday and Thursday from 2.30pm to 4pm

Adisu Roma Due

Opening hours for phone contact

OPENING HOURS

Monday and Wednesday from 2.30pm to
4.30pm
Tuesday, Thursday and Friday from 9.30am
to 12.30pm

Telephone:
06.497031 5- 06.49707533 06.49707534 - 06.49707535 - 06.4970
7536 - 06.4970 7542 - 06.4970699 06.4970761 4 - 06.49707655

Via Cambridge 115

Monday and Wednesday 9am - 12pm, 3pm - 4pm
Friday 9am - 11.45am

CONTACTS

Tel. 06.2041 0303 - 06.2041 01 306 06.2041 01 380

Viale dell’Università c/o College Studenti
Folcara
Via Cardarelli 75

OPENING HOURS

Monday to Friday from 9.30am to 1pm
Tuesday and Thursday from 3pm to 4pm

CONTACTS

Tel. 0761 .27061 0 - 0761 .270611

Via della Vasca navale 79

OPENING HOURS

Monday-Friday from 9am to 1pm

CONTACTS

Tel. 06.55340729 - 06.55340733

Adisu Cassino
Adisu Viterbo

Adisu Roma Tre

For a
personalised
reply, when you
write an email,
always specify
name, surname
and date of birth.

OPENING HOURS

Call the Public Relations
Office

06.4970241

- for information on the procedures
- for information on the requirements
- for clarifications on the Call to Competition
- to find out how to use the bonus
- if you don’t know who to speak to

Monday to Thursday 9am - 1pm, 3pm - 5pm
Friday from 9am to 1pm

CONTACTS

Tel. 0776.391 71 1 – 0776.391 705 –
0776.3258239

Call the toll free number
800723999

- to find out the deadlines of the Call to Competition
- for questions in general
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Not just study grants: Laziodisu is global right to knowledge

Generazioni
Laziodisu is leading the management of Generazioni (Generations), the new
extraordinary plan of the Regione Lazio to strengthen opportunities for young people.
The plan envisages actions including the creation of:
- “Coworking sites”
- “Porta Futuro Network University”
- “In Studio”
- “Torno Subito”
The following are added to these actions:
- “Funds for Microcredits and Microfinance”
The objectives of the Plan (through the five actions listed above) can be
summarised in:
- experimenting with individual and collective projects by young unemployed people
to achieve professional experience to increase skills and improve their curriculum,
as part of forms of collaborative economics;
- increasing job opportunities at the end of the projects funded by the Plan, by
by finalising collective and individual projects aimed at creating social enterprises,
self-employment or employment;
- in developing and strengthening common advanced services, focusing on
partnership processes and public/private regional networks, as part of the regional
system to support employment development processes of young people, adults and
territories.
All the information to actively participate in the Generazioni project can be
found on the website of the Lazio region and the website of Laziodisu.
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